
OFFICE OF THE SECRETARY OF,STATE 
DEPARTMENT OF ARCHIVES A N 0  HISTORY 

RECOROS MANAGEMENT OlVlSlON 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

! FOR AGENCY USE 1. Agency Addres: 
2 ,. +001~eation '38- Georgia Por t s  Au tho r i t y  

, Trade Deve I opment D i  v i  s 1 on ; .- I 6/20/80 , ' Post O f f  i c e  Box 2406 
. Arnication Number Savannah. Georaia 31402 ' 

INSTRUCTlONS: See Publicatiqh No. 76-F!M-! for instructions on completing this form. Forward signed or'iginal to 
2epartmem of Archives and History, Records Managemenr Division, 330 Capitol Avenue, Atlanra, Georgia, 30334. 
Attention: Sheduling Section. i 

! 

~~ 

*$OR RECOROS MANAGEMENT USE 
Aoplication Number 

80- qo.7 
Dare hreived Dan Compleied 

OEC 3 1 1980 , * . ,  

Admin i s t ra t i ve  Ass is tan t  964-1721, # 259 1-Mat-v Downs - . 
I 3. Action Rwuestsd . L 

1 8- a Estaotisn Retention cord will oantinw to accumulate. 
b- 0 Dispose of present : no funher. accumulation anticipated. i 2 Amend Aoolicatiqn No. 

' 3. Dl;tas of Series 
! Z x l k s  Latest 

_I_ Check One: 3 Change: 0 Supercede: 0 Void 
5. Rmrds Series Title (followed by tide us?d in ofiYc8: if different) 

. Mid 1918 To Date Trade Development Admin i s t ra t i ve  A c t i v i t i e s  F i l e  
What is the funm'on of me Division and the Office in which this record series is created? 

The Trade Development D i v i s i o n  i s  responsib le  f o r  p lanning and implementing marketing 
analyses and r e s u l t i n g  sa les p lans and s t r a t e g i e s ;  t h e  d i r e c t i o n  o f  t r a f f i c  programs 
inc lud ing  p r i c i n g ,  t a r i f f  rates,  r u l e s  and regu la t i ons  and in land r a t e  compet i t iveness. 
Th is  d i v i s i o n  i s  invo lved i n  t h e  development o f  i n land  barge terminals ,  ma in ta in ing  
h igh  leve l  of  contac t  w i t h  steamship l ines ,  both i n  t h e  s t a t e s  and abroad, coord inates 
a c t i v i t i e s  w i t h  G.P.A. domestic and f o r e i g n  o f f i c e s  t o  ensure these c lose  contacts.  

i 
j 

I 

I 
7. R-rd Sriw Dewiption This file contains the following documenu hcfude form numbers and tit/.?$, if any): 

Attach samples of the file. 
A c t i v i t i e s  performed by or  i n v o l v i n g  t h e  Trade Development D i v i s i o n  
f o r  admin i s t ra t i on  o f  t h i s  o f f i c e .  

Documents rerating to: 

induded are: Miscel laneous i n q u i r i e s ,  contacts,  t r a v e l  f i l e s ;  
w i t h  mar i t ime essociat ions,  t r a d e  counci I s  and t r a d e  conventions. 

f i l e s  invo lved 

File is arranged: 
N u v r i c a l l y :  500., 510., 5 X . ,  530., 550. - - 

I 8. Monthlv Referencu Rate How often are records referred to which are: 
Weekly . ; Thineen to twenty-four months old I One ro six months old ; Seven to twelve months old 

i twenty-five months and older 7 

Lettw-size drawers ; Legal4m drawers 2 ; Shulva ; Other (speify) 
1- Rats Accumulation of R-rds 

i 



- -  - -I.- ~ 
~ I YES NO ! 10. Questionnaire (Place an "X" In the prooer column) 

1 I a. State b w  t YOEWS. . 1. Audit period yean. 1 , 
3 
1 I !  b. Statute of limitation years. 8. Administrative need _3- vesrs. 

E. F?deral law years. f. Federal retention inmudons years. 1 .  

Attach copy w excerpt of laws or regulations. Explain administrative need. .. .. j .. 

~i 

,, 1 j . .  ,, . ~ . .  

; . ~ '  . . 
, ,  - -~ ~~ ~~ ~~~ 

. ~ .  - .  , ~~ 

12. Aoordved Ol&&ion lnitrudons . t h i s  agency rscdmmends-that the f i le  s&cJbo&T o+.a<,thb end of 'each; , , 
, :  I ,  1 , , . ,  .~ , . .  , . .  . .  

- - . . '  0 .($!War Year: 'a: F i A l  rear: CI ,Other tiien, 
, ,  

.~ 
. . .  

~~ 

, I  

~~ . - ~~ .~ . 

a Hold in the current f i l e  area month(rl 1 yeark); then 
IIF Transfer to local holding area, hold 
0 Transfer to State Raoords Center: hold 
a Oemoy. 
0 Transfer to State Archives for permanent retention. 
0 Other lspecifyl 

yeads): men 
year(r): then 

Thejr instructions apply to a l l  prior and future accumulations of the series. 

- -  
Recommendations in para- 
paph 12 are approved. 
' I f  disappmved. am& Iefiar 
,f @lp&l8Obtl.) 

. . .  ..:. . . . . . .  
~ . . . , _ .  


